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1. Open Web browser e.g. Google Chrome and type admissions.umi.ac.ug and press 

ENTER as shown below; 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Type 

https://admissions.umi.ac.ug  



1. After pressing the enter button on your keyboard, a page like this below will be displayed 

which will require you to fill in your Email address and the Password to access the 

system.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

2. If you are a first time user, you will need to click on SIGN UP NOW button as shown 

below which will require you to fill in your Email address and Password so that you are 

able to create your account. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on SIGN 

UP NOW 

Type in your Email Address 

PASSWORD 



 

 

3. A page shown below will be displayed after clicking the SIGN UP NOW button, then 

you will need to fill in your SURNAME, OTHER NAMES, PHONE NUMBER and 

EMAIL ADDRESS 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fill in your Surname 

Fill in Other Name 

Fill in the Phone No. 

Fill in Email Address 



 

 

4. After filling in the above, click on Sign up button and you will receive a message 

showing you a temporary password that you use to log into the system.  

 

After logging into the system with a temporary password, you are given an option of 

creating your own password but your EMAIL ADDRESS remains as your USER ID. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on Sign 

up 



5. The page below will be displayed after signing up which requires you to confirm your 

name and contacts provided above. So if they all details are correct, Click ‘Yes’ if not 

correct, you click on ‘No’, if you are not yet ready to register Click ‘Cancel’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yes 
No Cancel 



6. If the information is correct and you have clicked on ‘YES’, the page below will be 

displayed taking you to the home page so that you can login with your email address and 

password, then click on ‘Login’  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fill in your Email Address 

Fill in your Password 

Click Login 



 

7. After filling in your email address and password and logging in, a page below will be 

displayed. Click ‘APPLY NOW’  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on 

APPLY 

NOW 



 

8. After clicking on Apply Now button, a page below will be displayed allowing you to 

click on a course or study scheme e.g. PGD EVENING SCHEME, AUGUST INTAKE 

2020/2021.  

 

                 NB: However, there other schemes below to choose. 

 

 

 

 

 

 

 

 

 

 

 

 

Click on your choice 

of Study Scheme 



 

9. When you click on ‘Apply Now’ of any of the choice of your study scheme, it will 

display the application form where you have to fill in the necessary Mandatory 

information as illustrated below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



10. After filling in the form, Click on ‘SUBMIT FORM’ and a successful notice will be 

displayed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click SUBMIT FORM 



 

11. After Submitting your form, Click Attach Files (Academic Documents). Scan each of 

your academic document and create a word document where you will paste all your 

scanned documents and after you save that word document as a PDF file. Then you will 

be able to attach that folder in the system. 

 

NB: The system will only attach a PDF FILE. 

 

 

 

 

 

 

 

 

 

 

 

 

Click on 

Attach Files 



 

12. When you click attach file, a page below will be displayed where you will attach the PDF 

file of the academic documents. Then click ‘Upload the Attachments’ and a successful 

notice and the PDF file attached will be displayed. 

 

 

 

Click on 

Browse 

Pick the PDF 

file from where 

ever you saved 

it. 

Click Upload 

Attachments 



 

13. After uploading the attachment, Click on ‘Pay for Form’. This will allow you to pay for 

the form either by using mobile money or by bank as shown below; 

 

 

 

 

PDF 

Document 

Attached 

Choose the payment service 

provider you may prefer 



 

14. If you choose for example MTN Mobile money payment, the page below will be 

displayed showing the Zee payment Reference Number. Then click on the ‘Click Here 

to Initiate Payment’ button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reference Number 

Click Here to 

Initiate Payment 



15. After intiating the payment, a successful notice will be displayed requiring you to check 

your phone and complete the transaction. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Successful 

Notice 



16. If you choose paying by the bank, a page below will be displayed with some of the banks 

to transact with, the ZEEPAY REFERENCE NUMBER which you will give to the 

bank teller plus the UGX 40,000.  

 

NB: The bank charge must be toped up on the UGX. 40,000. 

 

 

 

17. Finally, after making your payments, you present either your bank payment receipt or 

mobile money payment message to the cash office which is found at the Old 

Administration Block (Ground Floor). 

 

 

 

 

 

 

 

ZEEPAY 

REFERENCE 

NUMBER 



18. When you want to know if you have been admitted for the course you applied for, you 

must log into your admissions account and a congratulation message, the course you 

applied for will be displayed as shown below; 

 

 

 
 

19. You can download the ‘OFFER LETTER’ OR ‘ADMISSION LETTER’ by clicking 

on ‘DOWNLOAD OFFER LETTER’. 

DOWNLOAD 

OFFER LETTER 


