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Introduction:

The Institute uses “Turnitin” software to check for plagiarised research or course work. The
system has been integrated with the Institute’s Virtual Learning Environment (VLE) to ease
access and testing. Through the VLE an online system, you can submit your course work,
proposal and dissertation to check for the level of your similarity. Turnitin is a leading originality
checking and plagiarism prevention service adopted by the Institute. It is used by millions of
students, faculty, and thousands of institutions worldwide. Turnitin encourages best practices for
using and citing other people’s written material.

This guide contains instructions for:

. Accessing and login into the VLE

. Submitting research or course work to Turnitin,
. Viewing the similarity report for your submissions, and
. Download the Originality Report.

1. Login into the Virtual Learning Environment

a) Open your favorite, preferably Google Chrome browser
b) Inthe address box type the URL http://vle.umi.ac.ug and then press enter
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The following screen will be displayed
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¢) Click onLoginasthetoprightcornerandyouwillbe promptedtoenterusernameand
password.
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d) Enter your username and password, the click LOG IN. Once you have logged in
successfully, your name will appear in the Top Right Corner as shown below;
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e) Click on your name or photo/image and select Dashboard, see below;
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Thefollowing screenwillbe displayed andthe course ormoduleyouareofferingwill be in
the section below “Course Overview”.
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a) Toselectthecourse, Clickthefullcourse name such as“Mastersin
Managementin Public Administration or Masters in Management
Studies (48" Intake)). The screen below will be displayed.
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2. Submitting your proposal/dissertation for Originality Check

Please note the following:

v" Always use the “’Test Proposal here!!!” or “Test Dissertation here!!! to
test for the level of similarity until you are ready to make a final submission
of the proposal with the acceptable percentage which is 15% and below.

v' The “Test Proposal Here!!!” or *Test Dissertation here!!! section will
allow you to re-submit as many times as you like to Turnitin, up until the
due date of your course. Re-submitting completely overwrites the previous
submission. Be aware that it takes 24 hours for the Originality report to be

produced for subsequent submissions.



SUBMITTING PROCESS
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a) Click on either “Test Proposal Here!!!” or Test Dissertation Here!!, (depends on
which stage you are on).



3. On the My Submission page, click the link below for “Turnitin User Agreement”
to read and accept the agreement terms.
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4. After accepting Turnitin EULA, on the Submissions page, click “’Add

Submission”
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Clicking “ADD SUBMISSION” will open up a pop-up screen. Participants are required
to fill inallthe relevant fields. Entera Submission Title, saytitle of your submission
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a) » & Fes  Click on the ADD button to add a file from your computer.
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Clickon“Upload afile” then “Choose File” or “Browse” to select the file youare uploading, thenclick on
“UPLOAD THISFILE”. Thefilewill beaddedandthenyou can click on “UPLOAD THIS FILE” to
submit the file as shown below.
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After Uploading the file, click on “SAVE CHANGES”

5. Viewing and printing the Originality report

The similarity score is a percentage of your work to match in other
sources. In the Submission Inbox page, the similarity index for your
submission displays almost immediately. However, it may show
“Awaiting EULA” or “Queued”, hence you may have to wait for a
few minutes before the rating shows. If it takes longer than an
hour, please send a notice to the email which previously emailed
you your anti-plagiarism login details.
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If the acceptable results that is 15% and below have been displayed, CLICK on
the percentage e.g 15% and the pdf document of your work will be displayed.
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NB: - Print only the pages that have the different percentages on the right hand side
starting with the page that indicates your final percentage as shown above.

- After printing them attach copies of those pages as the last copies of your
proposal or dissertation that you are going to submit to your school
administrator.



